NOJNMMTUKA B OTHOLLEHUN OBPABOTKU NEPCOHAJIbHbIX AAHHbLIX B
HETOCYOAPCTBEHHOM OBPA3OBATEJIbHOM

YACTHOM YYPEXOEHUW AOMOJTHUTENIBHOIO NMNPO®ECCUOHAIIBHOIO
OBPA30BAHUA «MHCTUTYT NPAKTUYECKOM

NCUXOJIOrmn n NCUXOAHAJTU3A»

BBEOEHUE

1.1 HerocygapcTtBeHHoe 06pa3oBaTenbHOE YacTHOE yyYpexaeHne 4oNoSTHNUTENbHOro
npodgeccmnoHanbHoro obpasoBaHusa «MHcTuTyT [lpaktudeckon [lcmuxonormm wu
McuxoaHanusay» (ganee HOYY OMNO WUMMwull, wnu WuctutyT, nnm Onepartop)
yoenseTr 6onbloe BHUMaHME 3awuTe KOHPUOEHLManbHOCTM CBOWUX KITMEHTOB W
cTpemuTcs obecneunTb 3almTy NepCcoHanbHbIX AaHHbIX MPU UCNONb30BaHUN CBOMX
YCIyr.

1.2 Hactoswaa [Monutuka koHduaeHumanbHocTn ([MlonuTtnka B OTHOLLEHUM
06paboTkn nepcoHanbHbIX AaHHblX) (ganee — «[llonuTuka») noaroToBrieHa B
cooTtBeTcTBUM C n.24.1 ¢cT.18.1 PenepanbHoro 3akoHa Poccunckon ®eapepaumm «O
nepcoHanbHbIX gaHHbix» N 152-03 ot 27 nona 2006 roga (ganee — «152-O3») u
onpeaenseT nopsaok cbopa, XpaHeHusl, nepedadn U UHbIX BUOOB 00paboTkM
nepcoHanbHbIX gaHHbix B HOYY OMO UMMIul, a Takke cBegeHusa o peannsyeMbix
TpeboBaHWsIX K 3aLMTe NepPCOHanNbHbIX AaHHbIX.

2. COCTAB MNEPCOHAJIbHbIX OAHHbLIX

2.1. TlepcoHanbHbIMM OaHHbIMK 4ABRAsSeTca nbaa MHopMauus, OTHOCALLasCH
NPSAMO UMM KOCBEHHO K onpefeneHHOMY unn onpegensemomMy usndeckomy nuuy
(cybbekTy nepcoHanbHbIX OaHHbIX).
2.2. Mbl MOXXeM nosny4yaTb BallM NepcoHarbHble JaHHble MHOXECTBOM CMOcObOB:

e Yepes HallK cauTbl, Korga Bbl MOANUCHIBAETE Ha HaLly PacChIfiky, ykasaB aTo
B COOTBETCTBYHOLLEN rpadpe, unu 3anosiHsaeTte opmy 3anmcu Ha nporpamMmmy;

e 0T Bac nnuHo, korga Bbl obpallaeTech B Haw oTAen no paboTte ¢ KnMeHTamu
N ocTaBnsieTe CBOM [aHHble Ons obpaTHOM CBA3M MNM ONS 3aKYeHust
AOroBopa Ha okasaHue ycnyr;

e [eTanbHbl NepedeHb NepcoHasrbHbIX AaHHbIX UKCUMPYETCA B NOKanbHOM
HopmaTMBHON gokyMeHTauun HOYY OMNO UMMwul.

2.3. Bce obpabatbiBaembie HOYY OMNO UMMul nepcoHanbHble gaHHble SBAAIOTCS
KOHpUAEHUMANbHOW, CTPOro OXpaHseMon uHdopMaunen B COOTBETCTBUM C
3akoHopaTenbcTtBoM PP

3. LENIM OBPABOTKU NMEPCOHAJIbHbLIX AAHHbIX

3.1. NepcoHanbHble gaHHble HOYY AMNO UIMMull obpabaTtkiBatoTca B CriegyroLmnx
Lensax:

e ANA 0POPMIIEHUS TPYAOBLIX U WMHbLIX LOrOBOPHbIX OTHOLUEHWIA, KagpoBOro,
OyxranTepckoro, HaroroBoro y4erta, MO OCHOBaHWAM, MNPEAYyCMOTPEHHbIM
cT.22 ®epepanbHoro 3akoHa oT 27.06.2006 Ne152-d3, 85-90 Tpymosoro
koaekca Po;

e ang opraHusauum n nposegenns HOYY AMNO UMMul, (B T.4. ¢ npuBneYeHnem
TpeTbMX NUu) NporpamMmm fOsiNIbHOCTU, MAPKETUHIOBbLIX W/WUMW pPeKNaMHbIX
aKuMir, uccreaoBaHuii, ONpPoCoB U MHbIX MEPONPUATUI;

e ans ucnonHenms HOYY OMO UMMul obs3aTensCTB B pamkax OroBopa Ha
oKasaHue ycnyr;



e npogswkeHua ycnyr HOYWY OMNO WMMull w/vnn naptHepos HOYY A0
WMMwulM Ha pbliHKE NyTEM OCYLLECTBNEHUS MPSMbIX KOHTAKTOB C KIIMEHTaMu
HOYY AOrMO WIMull ¢ nomouwbo pasnuyHbiX CPeacTB CBA3W, B T.4., He
orpaHuyYmMBasCh, no TenedoHy, ANIEKTPOHHOW NoYTe, NOYTOBOM pacchlfike, B
cetn IHTepHeT n T.4.;

e [NS aHanu3a AaHHblX, NoNyYeHHbIX Gpay3epamu nnu Bawmm ycTponcTBOM,
Ans  uenem CcraTUCTMKM, a Takke 4Tobbl ybeguTtbcs, 4To Canthbl
PYHKUNOHMPYIOT LOMKHbIM 06pa3om;

e [NS aHanusa n ynpaefieHnsa Hallen OeATeNbHOCTbIO, UCCNeAOBaHNE pbiHKa,
ayguTa, pa3paboTkM HOBbIX MNPOAYKTOB, paclumpeHus Hawux CanTos,
YNYYWEHNa Hawux YCryr M MpPOAYKTOB, WOEHTMdUKAUUN TEHOEHUMA B
ncnonb3oBaHnn, onpeaeneHnst apdEeKTMBHOCTM HaLUMX PEKNaMHbIX aKLWNA,
ynyJdweHunsa nHtepderica n koHteHTa CanToB Ha OCHOBE COBEpPLUEHHbIX Bamu
gencteun Ha CanTax, OLEHKa YOOBIIETBOPEHHOCTM MoOnb3oBaTenen wu
npeaocTaBreHne NnoTpedbuTenbCcknx yenyr (BKovas ycTpaHeHme Henonagok
y nonb3oBaTens);

e B UHbIX uenax HOYY OMNO WMMull, ecrnn genctBus He npoTMBOpevar
AENCTBYIOLEMY 3aKOHOAATENbCTBY.

3.2. [Ins Hagnexawero NUCNosiHeHus cBoux obsisaHHocTen Onepatopa HOYY OO
WMMwul obpabaTtbiBaeT cnegytoLlmne nepcoHanbHble aHHbIE:

e MepcoHanbHble AaHHble paboTHMKoB Onepartopa, COCTOALWMX B TPYAOBbIX
oTHoweHusax ¢ OnepaTopowm;

e MepcoHasnbHble AaHHblE WHbIX (U3NYECKMX NUL, B TOM 4YUCNE, HO He
OrPaHNYMBasACb, COCTOSALUMX B  [JOrOBOPHbIX, PaXK4aHCKO-NPaBOBbIX
oTHoweHusAx ¢ OnepaTtopoMm, B TOM 4uUCNEe, HO He OrpaHM4YnBasChb,
nokynaTtenen, CTygeHToB, Criylatenen y4acTHUKOB MPOorpaMM NOsiNbHOCTH,
noTpeburtenewn ycnyr.

4. NOPAAOK CBOPA, XPAHEHUA, NEPEOAYN U MHBIX BUOOB OBPABOTKU
NEPCOHAJIbHbIX OAHHbIX

4.1. ObpaboTka nepcoHanbHbIX AaHHbIX, OcCyllecTBrseMas 0e3 UCnonb30BaHuUs
cpencTB aBTOMaTM3auMu, OCYLLECTBSIETCS TakMuM obpa3oM, 4TOObl B OTHOLLEHWM
Ka)KOOW KaTeropum nepcoHarnbHbIX AaHHbIX MOXHO Obil0 onpegenntb MecTa
XpaHeHUs nepcoHanbHbIX [aHHbIX (MaTepuanbHbix HocuTenen). OnepaTtopom
YCTaHOBIIEH NepeYveHb Nuu, OCyLecTBAsWmnX obpaboTKy nepcoHanbHbIX OAaHHbIX
nmbo ummewwmnx K HuMm  goctyn. ObGecneuvBaeTcsl pasgernibHoe XpaHeHue
nepcoHanbHbIX [aHHbIX (MaTepuanbHbIX HocuTenen), obpaboTka KOTOpbIX
OCYLLECTBISIETCA B pasnuuHbix uensax. OnepaTtop obecneyrBaeT COXPaHHOCTb
nepcoHarnbHbIX AaHHbLIX Y MPUHUMAET MEpPbI, UCKITHOYaKLWME HECAHKLMOHMPOBAHHbIN
A0CTYyN K NepcoHarnbHbIM AaHHbIM.

4.2. ObpaboTka nepcoHanbHbIX AaHHbIX, OCYLLeCTBNAemMasi C UCNofb30BaHWEM
cpenctB aBToOMaTtM3auumu, MPOBOAMTCS MPM YCIOBUW BbIMOSHEHNUS CReayoLnX
pevcteun: Onepatop MNpPOBOAUT TEXHUYECKME MEepPOonpUATUSA, HamnpaBlieHHble Ha
npeaoTBpaLLleHne HeCaHKLUMOHUMPOBAHHOIO AO0CTyna K MepcoHasnbHbiM AaHHbIM U
(vnn) nepepayn mMx nNuuam, He UMeELWMM MNpaBa AOCTyna K Takon WHgopmauumu,
3alMTHbIE MHCTPYMEHTbI HACTPOEHbl Ha CBOEBPEMEHHOE OBHapyXeHue akToB
HEeCaHKLMOHNPOBAHHOIO AOCTYMNa K NEPCOHarnbHbIM AAaHHBIM; TEXHUYECKME CpeacTBa
aBTOMaTM3MpPOBaHHOM 06PabOTKM MEepPCOHarnbHbIX AaHHbLIX M30NMPOBaHbl B LENsX
HeJonyLeHNs BO3OENCTBUS Ha HUX, B pe3yrbTaTe KOTOPOro MOXET ObiTb HApyLUEHO
nx yHKUMoHMpoBaHue; OnepaTop NPOU3BOAUT pe3epBHOE KOMMPOBaHME AaHHbIX, C
TeM, 4ToObl WUMETb BO3MOXHOCTb He3aMeanUTENbHOr0  BOCCTAHOBMEHUSA



nepcoHasrlbHbIX OaHHbIX, MOD,I/Iq)VIU,I/IpOBaHHbIX Unn YHUYTOXEHHbIX BCreacrteune
HEeCaHKUMOHNPOBAHHOIO AOO0CTyMNa K HUM; OCYyLUeCTBIIAeT NOCTOSAHHbIN KOHTPOJIb 3a
obecneveHnem YPOBHA 3alLULLEHHOCTUN NepCOoHalrlbHbIX AAaHHbIX.

5. CBEOEHUA O PEAJIM3YEMbIX TPEBOBAHUAX K 3ALUUTE
NEPCOHAJIbHbIX OAHHbIX

5.1. IHCTUTYT NpoBOAMT crieaytoLime MeponpuaTus:

e onpegensieT yrposbl 6e30MacHOCTU MNEepCcoHarnbHbIX AaHHbIX M[pU KX

0obpaboTke;
e OCyLUlecTBnsieT pas3paboTKy CUCTEMbl 3aluTbl MNEepPCOHanbHbIX AaHHbIX,
obecneumBaroLLen HenTpanuaaumo npeanonaraemMbix yrpos c

MCNonNb30BaHMEM METOAOB M CrnocoboB 3almnTbl NEPCOHAarbHbIX AaHHbIX,
NPeayCMOTPEHHbIX Afi  COOTBETCTBYIOWEro Knacca WHOPMaLNOHHBLIX
cucTewm;

e npoBOAUT oby4eHue nuu, UCNOoNb3YLWKUX CpeacTsa 3awmTbl MHpopMaLmm,
NpMMeHsieMble B MH(POPMALIMOHHbIX CMCTEMaX, NpaBunam paboTbl C HUMW;

e  OCYLLECTBMSET yyeT nuuy, AoNyLLEHHbIX K paboTe ¢ nepcoHanbHbIMU AaHHbIMA
B MH(POPMAaLNOHHON CUCTEME;

e OCYLLECTBNSAET KOHTPOSb 3a COONoAEHNEM YCITOBUIN MCNONb30BaHWNSi CPEACTB
3aWnTbl WHOpMauMM u BMApaBe WHULMUMPOBaTbL pas3dbupaTensCTBO W
COCTaBJIEHME 3aKITHOYEHUN MO hakTamM HecobngeHUs1 YCrOBUIA XpaHEeHUs
HOCUTEeNen nepcoHanbHbIX AdaHHbIX, WCMOMNb30BaHUA CPeacTB  3alinuTbl
NHOPMaLMK, KOTOPbIE MOTYT MPUBECTU K HAPYLLUEHUIO KOH(PMAEHLMANbHOCTH
nepcoHanbHbIX AaHHbIX UMW APYTMM HapyLUEHUAM, NMPUBOLALLMM K CHUXKEHUIO
YPOBHS 3aLLMLLEHHOCTN NEPCOHAaNbHbIX AaHHbIX, pa3paboTKy 1 NpuHATNE Mep
no npegoTBpaLLEHN0 BO3MOXHbBIX OMacCHbIX MNOCMAEeACTBUA  NOSOBHbIX
HapyLUEeHUN.

5.2. Inga pa3paboTku 1 OCyLLECTBNEHMSA KOHKPETHBIX MEPONPUATUIA No obecneyeHnto
BGe3onacHOCTM MepcoHanbHblX  AaHHbIX npu  ux obpabotke OnepaTopom
COCTaBMsieTCAd CMMCOK NWL, MMELWMX AOCTYM K MNepcoHanbHbIM AaHHbIM, ANS
BbINOIHEHUAMU UMW CryXKebHblX  (TpyaoBbix)  obs3aHHOCTeW.  3anpochl
nonb3oBartenen MHPOPMaLIMOHHON CUCTEMbI HA MONyYeHNe NepCoHanbHbIX AAHHbIX,
a Takke akTbl MpegocTaBneHuUs MepcoHarnbHbIX AaHHbIX MO 3TUM 3anpocam
PErMCTPUPYIOTCS B CcreuuanbHOM XypHane obpalweHui. CogepxaHue XypHana
obpalleHni nepuoanyeckn MpoBEPSIETCA COOTBETCTBYHOLUMMU  OOSHPKHOCTHBIMMA
nuuamm (pabotHmnkammn) OnepaTopa UM ynonHOMoYeHHoro nvua. MNMpu obHapyxeHun
HapyLeHun nopsiaka npefocTaBreHns MepcoHanbHblX AaHHbIX OnepaTtop wnu
YNONTHOMOYEHHOE NULO He3ameanMTeNnbHO MNPUOCTaHaBNMBAKOT npefocTaBneHune
nepcoHanbHbIX AaHHbIX NONb30BaTENSAM MHOPMALNOHHON CUCTEMbI 4O BbIABNEHUS
MPVYUH HapyLLEHWUA U YCTPaHEHUS 3TUX NMPUYUH.

6. MPABA U OBA3AHHOCTU ONMEPATOPA

HOYY OMNO UMMul kak OnepaTtop nepcoHarnbHbIX AaHHbLIX BNpaBe:

e OTCTavBaTb CBOM UHTEPECHI B CYAE;

e npefocTaBnsTb MEpPCOHasbHblE AaHHble CYyObLEKTOB TPETbMM NuLaM, ecru
3TO MNpPeayCMOTPEHO [OEWCTBYIOLWMM  3aKOHOAATENbCTBOM  (HanoroBble,
NpaBoOXpaHUTENbHbIE OpraHbl U Ap.);

e OTKa3blBaTb B MNPeAOCTaBfEeHWM MEepCoHanbHbIX AaHHbIX B Cryyasx
NpeayCMOTPEHHbIX 3aKOHOAATENbCTBOM;



e JCMNOJIb30BaTb MepCcOoHaribHble [OaHHblE Cy6'beKTa 0e3 ero cornacusi, B
cnyydadx npeayCcMoTpEeHHbIX 3aKOHOOaTEIbCTBOM.

7. NIPABA U OBA3AHHOCTU CYBBEKTA NEPCOHAJIbHbIX OAHHbLIX

e TpeboBaTb YTOYHEHMS CBOMX NEPCOHArNbHbIX AaHHbIX, X ONOKMPOBaHUSA UK
YHUYTOXEHMSA B Crlydae, eCnn nepcoHarnbHble AaHHbIE ABNAOTCS HEMOSHbIMN,
yCTapeBWMMN, HEOOCTOBEPHbIMU, HE3AKOHHO MOSTYYEHHbIMU WU He
ABMAKTCSA HeobxoaumbiMK AONs 3asBNeHHoW uenn obpaboTku, a Takke
NPYHMMaTb NPegyCMOTPEHHbIE 3aKOHOM MepbI MO 3aLLMTe CBOUX Npas;

e TpeboBaTb MNepeyYeHb CBOWMX MEepPCOHanbHbIX [OaHHbIX, ObOpabaTbiBaeMbIX
OnepaTopoM M UCTOYHMK UX NONyYEeHMS;

e nonyyaTb MHOPMaLNIO O cpokax 06paboTkM CBOMX NEepPCOHarnbHbIX AaHHbIX,
B TOM YMCIIE O CPOKaxX X XpaHEHWS;

e TpeboBaTb W3BELLEHMS BCEX fnL, KOTOPbIM paHee Obiln COO6LLEHbI
HEeBEepHble WM HEMonHble €ero nepcoHanbHble [aHHble, 000 Bcex
NPOuN3BeAEHHbLIX B HUX UCKITHOYEHUSIX, UCMPaBMEHUSIX UMW OOMOMHEHUSIX;

e oOOxanoBaTb B YMNONIHOMOYEHHbIN OpraH Mo 3awuTe npaB CyObLEKTOB
nepcoHanbHbIX AaHHbIX UMK B cyaebHOM nopsiake HenpaBOMepHble A4eNCTBUS
nnu 6esgencTena npyu 06paboTke ero nepcoHarsnbHbIX AaHHbIX.

8. SAKINIOYUTESIbHBIE NMONOXEHUA

8.1. Hactosiwaa [Monutuka nognexut W3MEHEHUO, OOMOSIHEHND B  Clyyae
MOsIBMIEHNS HOBbIX 3aKOHOAATESbHbIX aKTOB W  crneuuanbHblX HOPMaTUBHbIX
OOKYMEHTOB no obpaboTtke " 3awmrte nepcoHanbHbIX AaHHbIX.
8.2. Hactosiwaa lMonutuka siBNAeTcA BHYTPeHHMM pgokymeHtom HOYY AMNO
UMMull, v nognexuTt pasmeleHnto Ha oduuuansHom cante HOYY OMO UMMull
(psychol.ru n psyjournal.ru).

8.3. KoHTponb ucnonHeHus TpeboBaHun HacTosiwen [onuTuku ocyllecTBnsieTcs
OTBETCTBEHHbIM 3a 0b6ecneyeHne 6e3o0nacHOCTM NepcoHarnbHbIX gaHHbix HOYY OMNO
nnnwunm.
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